
Virtual Workshop Series for New Teachers of English 
for Speakers of Other Languages (ESOL)

Session Six : December 8, 2022, 3:00-4:00 pm

Presenter: Rebecca Carey, ESOL Consultant

Topics Include: 

ACCESS Preparation and Administration

Parent/Guardian Declination of ESOL Services



Community Agreements

ÅRemain muted when not speaking.
ÅWork to develop community by ensuring your name is properly 

displayed. (Indicating your school district or organization is 
helpful.)
ÅAsk questions, share resources, and contribute to the conversation 

through the chat. There will be time to respond to your questions 
and contributions at the end of the presentation.
ÅRespect diversity of opinion and perspective. This is a safe place to 

askquestions.
ÅPlease be present and minimize distractions.
ÅThe sessions are not recorded. The PowerPoint will be available on 

the Maine DOE Multilingual Learner Professional Learning page.

https://www.maine.gov/doe/learning/multilinguallearner/pl


Introductions

Please type in the chat where you teach, what grade 
levels you work with, and if you are working in one 
school or multiple schools. If you want to include your 
years of teaching multilingual learners, please do.



Overview

Å Preparation for ACCESS 
administration with reminders, 
tips and discussion

Å What to do when a 
parent/guardian declines ESOL 
services: important information 
to share, documentation, the 
rights of students, and 
responsibilities of the school

Å Questions/Needs of the group



Pro tips for preparation for ACCESS administration

ÅPreparation for the ACCESS season and administration of the ACCESS 
testing is a significant process which requires significant time.  

ÅThe work involved will impact your ability to keep your regularly scheduled 
student support and instruction time. Keep your administrators and fellow 
educators in the loop of the testing schedule and how it will impact ESOL 
services. 

ÅGive yourself the time to develop a system for scheduling and organizing 

ÅAllow for make-up testing dates

ÅAsk for help from administrators - they can be supportive in communicating 
testing information to all staff, creating a positive culture around ACCESS 
testing, creating a schedule, and reserving testing spaces. 



A Few Final Pro-Tips

Start off easy ςthere will be growing pains

Meet with your local Tech Coordinator to ensure the devices and 
headsets which will be used for testing are READY. 

Be transparent with students ςwhat we think of the test 
influences their thinking about the test

Stay organized ςcreate an internal process that works for you

Reach out and ask for help- ACCESS testing should be a school-
wide effort, not a one-person show.

If at all possible, recruit an assistant for testing sessions. The 
assistant can be a great help with the logistics of set up, gathering 
students, leaving the room for unforeseen needs, etc.



Review of ACCESS 
information shared by 

Jodi Bossio -Smith



The ôBig Bucketsõ of Getting Organized for ACCESS

ACCESS for ELLs 

Administration

Materials
Ç Review materials received. Organize by test 

session where appropriate. Include pencils and 
scratch paper with session materials.

Ç Apply student pre -ID labels where appropriate. 

Ç Store securely .

Scheduling
Ç Review test sessions in WIDA AMS
Ç Identify and secure appropriate spaces 
Ç Establish schedule and share widely. Plan to 

begin as soon as possible after the window 
opens and build in time for makeups.

Students
Ç Confirm roster
Ç Check in with case managers, assign 

accommodations. 
Ç Build in time for students to interact with items 

and tools during practice test

Training
Ç Review training course for all 

assessments being administered. 
(WIDA Secure Portal)

Ç Check in with ESOL Coordinator 
& Technology Director that 
devices are prepared/set up for 
administration in advance of the 
window.



Confirming the SAU 
Report

This report is generated based on current enrollment data, including student demographic 
information and EL Start Dates. 

District Assessment Coordinator, Data Specialist, or Director of Technology

Confirm that all multilingual learners in Grades K-12 are included, and that there are no 
surprises!

Any questions about the assessment report, please reach out to Jodi ASAP ςmistakes 
happen!



Create Test Sessions



Create Test Sessions

WIDA AMS will have students available for test setup from 11/29/22-3/3/23



Getting Organized for ACCESS for ELLs and Alternate ACCESS for ELLs

Å Confirm the SAU assessment report

The ACCESS report, housed in NEO, includes demographic information 

for all students required to participate in the ELP assessments.

Å Create Test Sessions (11/29/22 ð12/16/22)

All multilingual learners will be automatically added to a generic, 
demographically appropriate grade level band test session for each domain.  

Create your testing groups and organize students into sessions as needed.

Å Create a Schedule (11/29/22 ð12/16/22)

Plan to begin assessment ASAP in the window and allow at least a week 

at the end for makeups.  Include testing spaces in the schedule.  Share with 

appropriate coordinators, classroom teachers, service provides, etc.

Å Inventory (12/14/22 ð12/22/22) 

Review DRC shipment for all required materials.  Organize by grade level 

bands/sessions in bins; include nonsecure materials such as scratch paper, 

pencils, etc. Ensure there is a locked and secure location for the materials and 

that if additional people are handling materials, there is a sign -out process.  Order 

additional materials as needed in WIDA AMS.



What to do when a 
parent declines 
ESOL services

ÅImportant information to share 

ÅThe rights of students

ÅResponsibilities of the school

ÅDocumentation



Share with Parents/Guardians and the LAC 

ÅIf a parent or guardian declines ESOL services for their student, it will be 
important to inform them on the following:
ÅWhat this decision will mean for the student
ÅThe student is still identified as a multilingual learner
ÅThe student must still take the ACCESS for ELLs ELP Assessment or the 

Alternate ACCESS
Å¢ƘŜ ǎǘǳŘŜƴǘΩǎ 9ƴƎƭƛǎƘ ƭŀƴƎǳŀƎŜ ŘŜǾŜƭƻǇƳŜƴǘ ŀƴŘ ŀŎŀŘŜƳƛŎ ƴŜŜŘǎ Ƴǳǎǘ 

still be met by the school, even if not participating in the ESOL program



The student is still identified as a 
multilingual learner

The student 
remains identified 
as an ML in student 

data systems

The student 
remains on the 

school/district ML 
count



The student must still take the ACCESS for 
ELLs ELP Assessment or the Alternate ACCESS

ÅStudents whose parents or guardians have 
declined ESOL services are still required by 
state and federal mandates to participate in 
the annual administration of the ACCESS for 
ELLs, or Alternate ACCESS.

ÅThe only way for a student to exit the ESOL 
program and change identification on the 
student data system is to achieve an overall 
composite proficiency score of 4.5 on ACCESS 
for ELLs or Level P2 on Alternate ACCESS for 
ELLs, as applicable.



The student still has the right to an equitable education.
¢ƘŜ ǎǘǳŘŜƴǘΩǎ 9ƴƎƭƛǎƘ ƭŀƴƎǳŀƎŜ ŘŜǾŜƭƻǇƳŜƴǘ ŀƴŘ ŀŎŀŘŜƳƛŎ ƴŜŜŘǎ Ƴǳǎǘ ǎǘƛƭƭ ōŜ ƳŜǘ ōȅ 
the school, even if not participating in the ESOL program

Å¢ƘŜ ǎǘǳŘŜƴǘΩǎ [!/ ǘŜŀƳ ŀƴŘ ƻǘƘŜǊ ƳŜƳōŜǊǎ 
ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ ǘŜŀƳ Ƴǳǎǘ 
create an alternative plan to ensure
Å¢ƘŜ ǎǘǳŘŜƴǘΩǎ 9ƴƎƭƛǎƘ ƭŀƴƎǳŀƎŜ ŘŜǾŜƭƻǇƳŜƴǘ 
and academic needs are met
ÅThe student is making progress in both 
language and content learning
ÅThe student is making progress toward 
proficiency in English.


